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iR IZER B FRE SCHOOL POLICY
[ #R¥2 REGISTRATION ]

© BRIBIEAFBMBIIR A1-1 & WAL-1 9b - IR B T ERBHH B RAIRE
288 ASEIAGHITAR - ABRREESOAK - JUBIHRE - 270

IR BB BEILRETFEL © To ensure that everyone is placed in the most

suitable group level in order to learn efficiently, all new students (apart from
complete beginners), must go through a placement test before registration for
General French courses or French workshops. In order to have your registration
and placement test done smoothly, we strongly suggest early registrations.

© BMAZLL10 £ 16 ARE - IKEMTRIBFUCRBLE ; EREERRIIA
- AZEREEFEMRRE - URERIVE - CAXRBEZ o LUEEE I HHE

ZXAEZE ° The number of students in each class is mainly from 10 to 16 people,

and the class will be filled by date of registration. Alliance Francgaise de Taiwan
has full right to cancel a class with insufficient number of students. When classes
are cancelled, students can choose either to be a transferred to another class of
the same level, or to be issued a full refund.

O WMEFM—RLITEHRAERE  FEAEDRZEZZEATESRMA L2
SEEEETEAIHE S © Registration will be confirmed upon the full payment of the

fees at the counter or online. Registration fees are non-transferable. Registration
by telephone is not accepted.

© REBPESHF-RES - WEIISREBEZBFE - It - RESRERE
HHEREVEBEIN  ARKEABRERRERAZHHESHEIEE - To

join any courses, fees have to be paid in full. Any refund will be proceed according
to our refund policy. No refund will be issued for unattended classes. Please make
sure these conditions are acceptable before enrolling to our courses.

O REHBULURSGHERZNER BB  RELZFEE ASGEMIRIRET
W2 RERARRLRBFAIUBE - 23X VISA, MASTER CARD, JCB 31T 215
Ax-viPBE(EEDPD . eREEE - ZBETIEEEE / SEDPL A
ITHEEE)SHREMZENERALET  UMEZENFEER - BIETE

BB ZBAS R - Registration in person at the counter is available during
Alliance Francaise opening hours. For online registration, payment can be made

either with VISA, MASTERCARD and JCB cards. For VIP students (Taipei Center

NTU students, members of CCIFT / Kaohsiung Center : members of CCIFT) allow to
enjoy a 10% discount off any French courses. VIP students will have to bring the
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certified documents to our center for registration.

O WMBREREMEBERAABRBZSEEZBEEHERER NSABFEBHE-
The personal data of registration forms is for Alliance Francaise internal office
purpose only. It won’t be used for any other purposes.

[ BAEE ADMISSION TO CLASSES ]
O BEAZSIM  EFESER  FRHEFaAEFIREOEEEE - EQ/ER
SHRE—BEBEREBENM - AKBEIME  JBTR2EE-TMES

B#BE  HTNEFERIBWISE oI ZHEEEITI - The course fees do not include

learning material, textbooks, etc. On the first day of the course, learning material
can be purchased by cash. For late registration, all Alliance Francaise learning

material is available at the bookstore — SUNNY BOOKS (_-#AZf5). Please bring

along the receipt of the class to purchase required materials at Alliance Francaise
rate.

O FIEFEERREERBRBRREZHFREHRGF  FESTENRFEE
BEALABL "RIWFIFHRERN  SHEEKREZFEKIEE - All Alliance Francaise

classes are clearly scheduled. Therefore, students cannot ask for make-up courses
and /or refund for non-receiving the notification that the class has already
started.

O HRBRBR_EBRUEHSHEASTHER BEBEBHTTES - The classroom
timetable will be posted on the bulletin board (2" and 4™ Floor) on the first of
the class.

O RHEEBEREZALRME  FTTREARHEHR - R - BRABHAR
ERR - HRBNBEMEZEE AR  RRZBEFBTORBRHERE
& A REHMREERIIRER AEBEEREMHEEZETEAHNZRIRR . In

order to maintain the quality of the class, only registered students are accepted
in class. External auditors are not allowed during any Alliance Francaise courses.

2

O BEERNFELRERETELRZFES  BRYSEREINEE  KXEF
BEEXETFLURW RIBEZEE IR 2 2R - If the student seriously disturbs the

class, the student may be requested to leave the class and may not be allowed to
join any further classes with Alliance Francaise de Taiwan.
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[ BB 1 /85F CHANGE OF CLASS / MAKE-UP CLASS ]

© &I . AU AN FRYE 2 HRERRES - BB oy EEIRE—
R BEEINEAZHAESEHFHNT LR EEAESR ; FESNE AN
MEERIIAAEHAFECEIRITI ZRE - AMEBAZIRECERFHR
AR BEREEINEAENKE " AZEEPHE L YHE - If students are unable

to attend the class they have registered in, they can apply for a course transfer
only once during the semester of the course. Before transferring the student,
Alliance Frangaise will make sure that a place in a similar class is available.

O R BETReRERBRINRAEHS2HERAKNKEE - REES
GRE - AR - WBERE - 2B EREFEET  RESARERNAR L
3R - Missed classes will not allow students to get a make-up course or a refund.

In the event a cancellation for Government reasons, make-up courses will be
arranged by Alliance Frangaise. In case of a typhoon, online classes for the day
will continue as scheduled, while on-site classes will be shifted to online.

[ {E5lIZR#2 PRIVATE LESSON TUITION ]

O PIAREFERERE LRHRET aRABNENLRBS  F2O0R%
ER—ELERRAIGHMNGEBEARAZE - DIEBRNIRZEZEN - SRIZ
FIEFEUSIREETE - 1SR © Private tuitions are clearly scheduled. If the
student wishes to change the date or the time of the class, the student must
inform Alliance Francaise at the counter or by phone / Email at least one working
(Monday to Saturday) day before the scheduled class. No-shows as well as

cancellations made less than 24 hours prior to the class will be fully charged to
students.

© MBRFHFEAR W £w - BI..F - BEhLMERBEL REEER - &2
1% 0] 5 X SEHA - Deferred private lesson tuition may be granted to students due to

medical or other serious causes. In these cases, to obtain Alliance Francaise
approval, students have to provide suitable evidence.

© RE—ERGBRERAIAERRE  FERINASLLRER)IEZNARE

Private tuitions are non-refundable once they have started.

WESUBERBRRFEAMAMEESFR —BRBZARTREAERESRE -
AIFNER Z EBITHS - RS -
All students are requested to read the terms and conditions applied to registering to

a French class at Alliance Frangaise de Taiwan before the registration. By registering
for a class, students accept the above school policy.
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